
Get to Know the 
New Seller Access

This guide is designed to help you become 
familiar with the new Seller Access features.

Learn about:
• Lot Search
• Account Management
• Form Downloads
• Lot Details

• Data Table Search
• Bid Approval
• Seller Dashboard Reporting



For more Seller Access tutorials, please visit Copart.com/SellerTraining  

Header Search: Use the 
header at the top of every page 
to search by full or partial lot 
number, VIN or claim number

Lot Display: Choose to search 
by Lot number, VIN, claim 
number, make/model/year or 
license plate number from one 
convenient location under your 
‘My Copart” tab

On the new Seller Access, there are 2 different ways to search for lots.

Get to Know Seller Access –
Lot Search
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Select the ‘My Account’ tab at the 
top of the page

Choose what you’d like to manage: 
Account Information, Adjuster 
Maintenance or Seller Profile

Review, edit and save all of your 
account information quickly and 
easily

You can now manage your account settings and information from one location.

Get to Know Seller Access –
Account Management
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Select the ‘Support’ tab at the top 
of the page

Choose ‘Forms’ from the three 
categories under the tab

Find and download the form you 
need

The new Seller Access allows you to download important forms from one convenient location.

Get to Know Seller Access –
Form Downloads
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The new Seller Access allows you 
to quickly view the lot details page 
on all of your vehicle sales, past 
and present, from any page where 
a lot number is displayed 

Simply click on any lot number to 
display the lot details

Keep track of your inventory from any page.

Get to Know Seller Access –
Lot Details
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Select the data table view you wish 
to search through

Enter the lot number, location or 
keywords you want to search for into 
the search bar above the table view

Our intuitive search engine will 
begin narrowing down your options 
based on your search terms

You can sort through your inventory faster than ever in data table view with our new 
search feature.

Get to Know Seller Access –
Data Table Search
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A confirmation message will appear 
once your lot has sold. If you check 
the box below the message, you 
will stop receiving confirmation 
messages for 2 weeks

When you’re ready to approve, you 
can click the ‘Yes, Continue’ button

Sell your inventory faster with one-click bid approvals. 

You can also access your pending bid approvals at any time from the “Bid Approvals” page.

Get to Know Seller Access –
Bid Approvals

Select the ‘My Copart’ tab at the 
top of the page

Choose the ‘Auctions’ from the 
dropdown options

Select ‘Bid Approvals’ from the tab 
options presented
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Get to Know Seller Access –
Seller Dashboard Reporting

Select the ‘My Copart’ tab at the 
top of the page

Choose ‘Seller Dashboard’ from the 
categories under the tab

Choose your report type from the 
‘Dashboard’ dropdown options: 
Inventory, Sales, Analysis or 
Supplemental

Select one of the tab options above 
the graph to choose a specific 
report e.g., Inventory Trends, 
Advance Charges, Invoice Aging

Use the filter options on the left 
of the page to display a summary 
chart and summary table


